Meetup Event Scheduling Form
I would like to sponsor the following event:

Title:       80 character limit
Date:  FORMDROPDOWN 
 01  FORMDROPDOWN 

Time:  FORMDROPDOWN 
 :   FORMDROPDOWN 
    FORMDROPDOWN 

What's happening at your Meetup? Give as many details as you can (fees, web links, etc.) 
      10,000 character limit
Who’s organizing this event? 
     
Automatically repeat this Event?

 FORMDROPDOWN 
 (select to choose options



If repeat by Week…




Every  FORMDROPDOWN 
 week(s) on  FORMDROPDOWN 
 (select to choose options



If repeat by Month…




On the  FORMDROPDOWN 
   FORMDROPDOWN 
 of every  FORMDROPDOWN 
 month(s) (select to choose options



If repeated, until 12/31/2020
Where: 
line 1
     

line 2
     

city, state,
     

zip 
     

phone
     

Private Loc?
 FORMDROPDOWN 


 FORMCHECKBOX 

A location will be picked later

How will members find you there (sign, phone #, venue host?)
      250 character limit
Is there an attendee limit? 

 FORMDROPDOWN 
 (select to choose options



If limited, max. #: 20  (An automatic waiting list will be enables for events with an attendee limit)
RSVP options

Are Guests allowed? 



 FORMDROPDOWN 
 (select to choose options



Max. #, if allowed: 10

Are “Maybe” responses allowed? 



 FORMDROPDOWN 
 (select to choose options

Members can RSVP starting… 



 FORMDROPDOWN 
 (select to choose options




If “not until” 365 Days before at   FORMDROPDOWN 
 :   FORMDROPDOWN 
    FORMDROPDOWN 


Members can RSVP until… 



 FORMDROPDOWN 
 (select to choose options




If “no later than” 00 Days before at   FORMDROPDOWN 
 :   FORMDROPDOWN 
    FORMDROPDOWN 

Email Hosts when Members RSVP? 


 FORMDROPDOWN 
 (select to choose options

Ask Questions of all members who RSVP (Only Event Hosts will be able to see the answers.)
no questions 250 character limit
Prep Notes (for use by Organizer when posting on the calendar): none
When complete, email the form to a group Organizer to be placed on the calendar.

Calendar events should be submitted a week or more prior to the event. This allows time to get the event on the calendar, and also give members enough notice to fit it into their schedules.
Tracking your event. Once this event is placed on the calendar, you can track the RSVP numbers by signing-in, then going to:

· The Welcome page. The “More from our calendar…” section shows the next five events.
· The Calendar page. Roll the cursor over the event, or select the event to see who has RSVPd.
· Contact your Organizer to find out if persistent No-Show members have signed up for your event
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