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Guidelines for 
KMLF Speakers

Thanks you for your interest in sharing your time and ideas with the members of Melbourne Knowledge Management Leadership Forum (KMLF).  We appreciate your time is valuable and acknowledge you could be doing other things.

KMLF is a FREE forum focused on sharing ideas and concepts which create value from application of knowledge principles. Generally we strive to provide fun interactive events which stimulate participation and which provide members with real tools, techniques and concepts they can apply in their workplace.  Interaction and networking are a key part of the sessions and guest facilitators are encouraged to engage the audience in facilitated dialogue or interactive format rather than “deliver a presentation”. 
KLMF audiences vary in number form around 12 (for more specific topics) to 60 (for well known speakers at the leading edge of the knowledge profession), but generally is about 20-30.  Our audience is a real mix of novices through to highly experienced professionals (mainly practitioners, but also some academics). They have a desire/expectation of being engaged in conversation and able interact with the facilitator. Generally they are looking for new or novel ideas or proven techniques they can apply in their workplace to enhance performance - ideally based on knowledge management principles or related disciplines.
We normally schedule meetings for the fourth Wednesday of every month, but are open to adjust to fit into the travel plans of non-local speakers.  The further in advance we know, the easier it is to schedule your session into the calendar flexibly.
Note:  KMLF is a free service, so we can’t pay for your services. Usually we try to gather a few people to take the guest out to dinner afterwards at no cost to them (indicate your interest on last page).  The event should be focused on interactions that create value to the audience without being commercial.  It is fine to mention publications and services where they are relevant to the session, but there should not be a commercial focus.  

On the following page is an example of our promotional format and would appreciate you overwriting this with what you plan to do.  Please keep the content to one A4 page.  Once we have this we can confirm the schedule get it into the calendar and start advertising it on our website and forward events calendar.  
Please complete the promotional blurb and the technical requirements and return to your KMLF host to get the process rolling.

Your event will be added to the events calendar on MeetUp as soon as the details are finalised and notifications will be emailed to the members one week and again one day in advance of the session.  We look forward to hearing from you soon. 
Any questions please contact your host or Arthur Shelley on 0413 047 408.

Thanks

Your KMLF Host
Topic: (Short headline; eg: CoPs – a Personal Journey)
(Provide one paragraph describing the topic with a bit of background.)

(Describe briefly how the session will be conducted – eg: This session will be conducted as a facilitated conversation, where the speaker will start the conversation then will pose and answer questions to and from the audience.)
· (Provide a few dot points on the key items to be presented, eg:)
· (What was their relevance in specific projects?)
· (How did they evolve in practice?)
· (How do they relate to KM? To culture change? To strategy?)
· (How have others survived their journeys?)
Participating in this event will enable you to:
· (one/two bullets highlighting KEY take away messages)
Agenda:  Wednesday dd mmm
6:00-6:30
Networking with other thinking collaborators (over drinks and nibbles). 

6:30-7:15
Presentation.
7:15-8:00
Informal conversation amongst the group to explore the ideas and concepts.
Venue:
RMIT Graduate School of Business & Law, Corner of Russell & Victoria Streets, Melbourne

Board room 13.4.02. 

Metered street parking available nearby in Lygon or Cardigan Streets 

RSVP: via MeetUp at http://melbournekmlf.org/.
About our Guest Speaker

(Please provide a brief bio – around 100 words).
View Future KMLF Events on the MeetUp site at http://melbournekmlf.org/.
Your requirements/preferences:
Dinner

KMLF has a tradition of going out for an informal dinner after the session at which the speaker’s dinner is paid for by the other dinner attendees.

Do you wish to go to dinner after your session? (Remove as appropriate)

	Yes
	No


Technical services

The function room has a PC with internet access and amplified sound, projector, screen and white boards.  The easiest approach is to bring your presentation materials on a USB memory stick and run direct from the built in services. 
Alternatively, you can project from your own laptop, but if you have a Mac you will need to bring your own adapter (VGA cable is provided).

Please list here everything else you need to run your function.
Please ensure you get confirmation from your host that everything you need is available.

	


