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NY-YWTF Board of Directors

Position Descriptions 11/15/2011
GENERAL BOARD REQUIREMENTS:

· Participate in annual strategic planning

· Engage in all online platforms under the YWTF name and/or personally (e.g. posting interesting items to the YWTF Facebook group)

· Recruit new members and actively engage them in the group

· Regularly attend membership meetings and YWTF events

CHAPTER DIRECTOR:

Is the national representative of the local chapter and should attend all YWTF events and activities.  Responsibilities include:

· Creating agenda and leading all YWTF meetings
· Occasional calls and meetings with National Director
· Participating in all aspects of the organization and pitching in when other Board or committee members need additional leadership
DIRECTOR OF MEMBERSHIP AND OUTREACH: 

Serves as the main point of contact for new and active membership within the NY-YWTF.   She is responsible for:

· Actively recruiting and retaining a diverse membership
· Regular outreach to new/potential/lapsed members to develop programming and ensure that we are meeting their needs
DIRECTOR OF COMMUNICATIONS AND MARKETING
Has the authority to speak with the media on behalf of NY-YWTF and to seek and set terms for media coverage of NY-YWTF events.   She is responsible for:

· Managing YWTF’s online presence (e.g. Facebook, Twitter, Meetup) with significant help from Board and other members
· Creating marketing materials for events and initiatives

· As needed, developing press releases and maintaining press relationships
DIRECTOR OF FUNDRAISING AND FINANCE:

Is the financial manager of the Chapter.  She is responsible for

· Monitoring the NY-YWTF bank account
· Maintaining records of account transactions and finance decisions
· Creating and monitoring event budgets

· As needed, leading grant proposal and report creation 

DIRECTOR OF POLICY:

Is the advocacy and current events monitor for NY-YWTF Responsibilities include:

· Responding to current events in politics and monitoring legislative initiatives that affect NY-YWTF member issues

· Educating the membership about these legislative initiatives

